
Recording with Adobe Presenter 

1. Open PowerPoint slides as usual. 

Click on the Adobe Presenter 

Tab. See screenshot below: 

 

2. Click on the Record Icon 

 
3. Click OK when Checking Input 

Level turns from Red to Green 

 
4. From the screen that comes up, 

you can record, play to see if the 

recording is good, save and then 

move to next screen. 

 
5. If the slide has animation, after 

you hit the record button, you 

will see the animation arrow. 

Clicking on the animation arrow 

will activate the animation while 

you narrate. 

 
6. After you are satisfied with the 

recording, it is time to publish. 

Choose Publish 

 



7. There are a lot of settings you can 

set to control the appearance of 

your slides before you hit the 

publish button.  I will talk about 

those settings. [Theme to control 

the look, and layout, Presenter 

under settings to control the 

photo, and outline, notes, etc…] 

 

8. Save the file in a folder you want, 

and the most important setting is 

Zip package.  

 
9. The resulting file will be a zip 

file. That is what you want and 

need. 

 

 

 

Uploading the file into Blackbloard 

 

1. Login to Blackboard and 

choose Files and then 

click on the link that 

appear. 

 

 
2. Create a new folder to 

house the files to be 

uploaded. And choose 

that folder by clicking 

on the new folder. 

 

 
3. Upload files by choosing 

upload pacage, not the 

upload file option. 
 



4. Follow the onscreen 

directions to locate the 

zip file and upload. 

 

After uploading, you need to create a link to the file called index.htm. 

5. Create an file under the 

Content folder you have 

created, and choose file. 
 

6. Choose Browse Course, 

not the Browse my 

computer option to 

upload the file. Choose 

the file called index.htm 

and submit that. 

 
7. Another option will 

come, choose the allow 

access to all files and 

then submit. 

 
 


